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Communications & Digital Manager 

 

Working Hours:   35 hours per week. Flexible hours considered.  

Salary:    £25,000 - £28,000  

Reporting to:  Director of Fundraising  

Location:   NIF Offices, Unit 2, Bedford Mews, London, N2 9DF 
 

 
About the New Israel Fund 
 
 
NIF is the leading organisation advancing democracy and equality for all Israelis, based on the vision of 
Israel’s founders. 
 
From Israel’s first rape crisis centres, to the passage of the law banning torture in civilian interrogations, 
NIF- funded organisations have driven positive social change and furthered justice and equality for over 
30 years. Widely credited with building Israeli progressive civil society, we have provided over £225 
million (incl £25 million from the UK) to more than 850 organisations since our inception in 1979. 
 
We are more than a funder: NIF is at philanthropy’s cutting edge thanks in large part to our action arm 
Shatil, the New Israel Fund Initiative for Social Change. Today, NIF builds coalitions, is a leading 
advocate for democratic values, empowers activists and often takes the initiative in setting the public 
agenda. In the UK, we deliver a wide range of events and programming activities reaching an ever 
growing audience and we raise vital funds to support our work in Israel.  
 
 
Position Overview 
 
The Communications & Digital Manager is a vital role to the New Israel Fund driving and delivering our 
digital and communications strategies to reach our objectives. You will convey a clear and confident 
message about the New Israel Fund’s work in advancing democracy and justice in Israel across our 
digital and offline channels.  
 
You will be an enthusiastic team player, able to manage a busy and varied workload. You will show a 
particular interest in all things digital, helping us develop new ways of broadening our audience and 
reaching new fundraising goals.  You will have experience of creating communications campaigns 
thinking creatively about messaging, tone and ask.  
 
Your main responsibilities will include day-to-day management of our social media channels, design 
and disseminate all email communication, composing our monthly newsletters, creating engaging 
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marketing materials for our events and programming activity and developing and delivering fundraising 
campaigns and emergency appeals.  

This is an exciting opportunity to be at the forefront of our growth ambitions, developing content and 
strategies for engaging with our existing audiences and for reaching new ones. This is a broad, varied 
and fast-paced role, both creative and strategic, and instrumental within the organisation.  

Main Responsibilities  
 
Digital Communications 
- Managing online campaigns and developing digital content.  
- Managing the organisation’s social media channels (Facebook, Twitter and Instagram). 
- Maintaining and developing the website. 
- Creating the organisation’s monthly newsletter and contributing both in design and content to other 

regular communications.  
- Data analytics. 

Fundraising Communications   
- Supporting on the development of fundraising literature including reports, proposals and marketing 

materials.  
- Developing exciting fundraising campaigns and emergency appeals. 

Programming Communications 
- Supporting the Programming Director and the Outreach & Engagement Coordinator with marketing 

for all events.  
- Designing and creating printed materials for events.  
 
Media and Press 
- Working closely with the CEO to co-ordinate the New Israel Funds formal media work, drafting op-

eds and other think pieces  

Person Specification 

Essential: 

 Degree-level education and at least two years’ experience in a similar professional role. 
 Exceptional verbal and written communications skills. 
 Excellent attention to detail - ensuring the quality and accuracy of materials. 
 Experience in all aspects of digital communications, including social and website.  
 Excellent knowledge of Microsoft Office: MS word, Outlook, PowerPoint. 
 Self-starter – the post holder will need to be able to initiate and finish projects, working to deadlines 

and managing a variety of tasks. This will require the ability to take responsibility to complete tasks 
and to manage their time effectively. 
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 Ability to work as a team player and with colleagues across all levels.  
 A commitment to the values and work of the New Israel Fund. 

 

Desirable: 

 Experience working with customer relationship management systems 
 Experience of working with website management systems (wordpress)  
 Experience of design software (indesign, canva other)  
 Experience of developing marketing and events collateral 

 

To apply: 

Please submit your CV with a covering letter (no more than two sides) which sets out your suitability for 
the post. This should be sent to info@uknif.org.  

If looking for flexible working, please include details.  

Closing Date for applications: Monday 22 July 2019 

Interviews will be held: Wednesday 24th and Thursday 25th July 2019 

 

If you have any questions please contact Adiva Kalms, Director of Fundraising  

E: adiva@uknif.org, T: 0207 724 2266 
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